
YouthLink Job Opening:  

GRANT WRITER 

Help build sustainable resources to create a strong future 

for youth experiencing homelessness. 

 
About YouthLink 

YouthLink is a recognized leader in the Twin Cities and beyond for our work to build pathways of opportunity for 

homeless youth ages 16 – 24. Our youth-focused team provides innovative, evidence-based services that guide 

youth on a holistic level toward futures of education, employment, health and wellness, and housing stability. 

Since 2011, YouthLink has been home to the Youth Opportunity Center (YOC), a first-of-its-kind collaborative 

center where over 30 community partners make vital resources available onsite to provide efficient and 

effective interventions and strategies for youth in crisis. In addition to our drop-in center, YouthLink provides 

site-based supportive housing programs at three locations for youth transitioning out of homelessness or foster 

care: Archdale, St. Barnabas, and Nicollet Square.  

 

Our Mission 

At YouthLink, our mission is to support and empower young people on their journey to self-reliance. 

POSITION SUMMARY 

The Grant Writer works closely with YouthLink’s fast-growing and dynamic development team to prepare, write, 

and submit grant proposals and post-grant reports for corporations, foundations, and government entities. This 

position offers flexible hours and some work-from-home opportunities. 

Key responsibilities include: 

 Submitting grants and reports in a timely manner with oversight from Director of Development and 

Associate Director of Grants and Community Engagement; 

 Researching potential funding prospects and developing schedules of grants to meet YouthLink’s 

mission, vision, and organizational needs; 

 Identifying and reviewing relevant research and data to provide appropriate supporting information for 

grant proposals; 

 Providing prepared and professional representation of the organization in meetings with current and 

prospective funders, community organizations, and other stakeholders; 

 Maintaining working knowledge of YouthLink services and programs, as well as Youth Opportunity 

Center partners; 

 Other duties as assigned. 

 

QUALIFICATIONS 

A Bachelor’s degree in Business, Marketing, Communications or English or a related field and a minimum of 2 

years grant writing experience is required. Qualified candidates must: 

 



 Have exceptional written and oral communication skills; 

 Be comfortable with Microsoft Office applications; 

 Be able to work independently and demonstrate initiative and seek consultation when needed. 

 Be able to work with people from diverse backgrounds; 

 Have excellent interpersonal communications abilities; 

 Have strong problem-solving, time-management, and organizational skills; 

 Be experienced in using the Internet to conduct research. 

 

The winning candidate must be able to pass a background check and drug test in accordance with local, state, 

and federal laws. 

 

Hours: Full-time, 40 hours per week. Must be available Monday – Friday. Working hours flexible. 

 

COMPENSATION AND BENEFITS 

$21.63 - $24.04 depending on experience. YouthLink’s competitive and comprehensive benefits package 

includes: 

 Medical  

 Dental 

 Life Insurance 

 Elective benefits: Short-term disability, FSA, 

401(k)

HOW TO APPLY 

E-mail a cover letter, resume, references, and a sample of a successfully funded grant and grant cover letter 

with the subject line “Grant Writer” to KaMia Watson at watson@youthlinkmn.org. 

 

Equal Employment Opportunity: YouthLink shall seek to ensure and provide equal opportunity for all persons 

seeking employment without regard to race, age, color, religion, gender, marital status, sexual orientation, 

military status, national origin, disability, or any other characteristic as established by law. 
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